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INOJIO’)KEHUE Ob UH®OPMAIIMOHHO-BUBJIMOTEYHOM LHEHTPE

MAOY «I'mmHa3ust «BekTop» r. 3e1eHorpaacka»

I. OBIIMUE MOJIOKEHUSA

1.1.1adopmanmonno-oudmuoTeunsiii neHTp (nanee — MBLI) co3naercst Ha 6a3e OMOIMOTEKH
MAOY «I'mmHazusa «Bektop» 1. 3eneHorpaicka» (mamee - OVY) Kak CTpyKTypHOE
nojapasjieneHue, ¢ GQyHKOHSIMH cOOpa, pacmpocTpaHeHUss WHGOpPMAIUU, PYKOBOJICTBA
0o0pa3oBaTeNbHBIM IPOIECCOM (OPMHUPOBAHUS HHGOPMAIIMOHHON KYJIBTYpHl HIKOJHHHKOB,
[e1IarOrMYeCcKOro COCTaBa U POAUTENICH.

1.2. JearenbHocTh UBL ocyliecTBasE€TCS U PETYIUPYETCA B COOTBETCTBHH C:

- ®enepanpHbiM 3ak0HOM «O0 00pa3oBanuu B Poccutickoit deneparm»

- @enepanbHBIM 3aKOHOM «O OHOTMOTEYHOM JeIie»

- [Iucemom MunucrepcTBa ob6pazoBanus PO «O coznaHuu MeananeHTpoB 00pa3oBaTeIbHbBIX
yupexaeruii» ot 04.01.95 Ne 5/11

- YceraBom u [IpaBuiamu BHYTpEHHETO TPYAOBOTO pacnopsaaka OY

- Ilonoxennem 006 MWBL] xonkperHoit OV, pa3pabOTaHHBIM C Y4ETOM HACTOSIIETO
[TonoxeHnns.

- Konnenmuueir pa3BuTusi OMOIMOTEK OpTraHM3aIMi, OCYIIECTBISIOMNX 00pa30BaTEIbHYIO
JEATEeTLHOCTh U PEAM3YIOIIMX OCHOBHBIE 00Ie00pa3oBaTenbHbIle MporpaMMbl B Poccuiickoii
®denepannn

- ®@enepanibbiM  3akoHOM OT 25 wmrons 2002 r. Ne 114-®3 «O mnpoTuBOAEHCTBUU
IKCTPEMUCTKOMN AESITETbHOCTH».

[Honoxxenne o0 MBIl yuuThiBaeT crenuguky, BBITEKAIONIYI0 H3 YCIOBHH paborsi MAOY

«I'mmHa3ust «Bexktop» W BCTymaeT B CHJy IOCJIE €ro yTBepXkIAeHHUs aupektopoM MAOY
«['umHazus «Bektop» r. 3eneHorpaackar.

II. OCHOBHBIE 3AJIAYU UBI]

2.1. Opranuzanus A0cTyna K “HQOpMAaIiH.

2.2. ObGecrieueHre y4eOHO-BOCIIMTATEIIBHOTO Tpoliecca y4eOHBIMH M BCTIOMOTATEIbHBIMH
JIOKYMEHTaMHU U WH()OPMAITMOHHOM MPOTYKITHEH.

2.3. Co3nanne B 0011€00pa30BaTENbHOM YUPEKIAECHUH HHPOPMALMOHHO-OHMOIHMOTEYHON
cpensl Kak cdeppl BOCHUTaHHWS U OOpa30BaHHSI CO CHEIUAIBHBIMU OWOIMOTEUYHBIMH U

MH(OPMaLIMOHHBIMU CPEJCTBAMH.



2.4. PykoBoactBo (opmupoBaHuEM HHOOPMAITMOHHOTO MHPOBO33PEHHS IIKOJbHUKOB M
OPOJABIKEHHE 3HAHMW M YMEHMH 10 HH()OPMAIIMOHHOMY CaMOOOECICYeHHIO Y4eOHOMH,
npodecCHOHATBLHON 1 MHOW NTO3HABATEIBHOM NESITEIbHOCTH.

2.5. ®opMupoBaHUE MOJUTUKH HHHOPMAITMOHHO-OMOIMoTeYHOTo obecniedeHust OVY.

III. ®YHKIIUU UBIL]

3.1.0opmupyer  uHpOpMauumoHHble pecypcbl OY B memiax  yJOBIETBOPEHUS
WH()OPMAITMOHHBIX TOTPEOHOCTEH TOJIb30BATEIICH.

3.1.1. ®opmupyer enunbii poua MBIl B cooTBeTcTBHM ¢ 00pa3oBaTeIbHBIMH MPOrPAMMaMHU:
MAOY «'umnaszus «Bektop» r. 3eneHorpaacka.

- KOMIUIEKTYEeT €ro y4eOHBIMU, HAyYHO-TOMYJISIPHBIMH, HAayYHBIMH, XYJ0>KECTBEHHBIMU
JOKYMEHTaMU I y4YalluXcs M MEJaroroB Ha TPaJAWIMOHHBIX M HETPAJAUIIMOHHBIX HOCUTENISAX
nH(popmanuu, B T.4. co3aBaeMbix B OV

- YOpaBisieT eaUHBIM (OHJOM C IENbI0 ONTHMU3ALUU 00beMa, cocTaBa M 3(peKTuBHOCTH
€r0 UCIOJIb30BaHUs.

3.1.2. Co3zpaet BeO-ctpanunnbl MBI nns pasMemenus napopManum o pecypcax U yciyrax,
MPEAOCTABIIAECT 3JEKTPOHHBIM JOCTYN K JJIEKTPOHHBIM pecypcaM M BHUPTYAJIBHBIM YCIIyram;
aBTOMATHU3UPYET TEXHOJOTMYECKUE TMpOILECChl (MpUEM, BblJaya JMUTEpaTyphl, 3allUCh B
oubmmoreky). IlpuMeHseT TEXHONOTWU IUTPUX-KOJUPOBAHUS OHOIMOTEYHBIX (POHIOB H
CO3/IaHHE AJIEKTPOHHOI'O YUTATEIHCKOTO OnjeTa.

3.1.3. Opranmzyer u BemeT crnpaBoyHo-OuOmorpaduyeckuii ammapar (CBA) WBII,
BKIIIOUAIONIUN  TpaJWIMOHHBIE KaTtanord (andaBUTHBIMA, CHUCTEMATHUECKUI), KapTOTEKH
(cuCTeMaTHYECKyI0 KapTOTEKy CTaTei, TeMaTuyeckre KapTOTEeKH), SJEKTPOHHBIN KaTajor, 6a3bl
1 0aHKU JaHHBIX 110 ipodmto OV.

3.2. OcymectBasieT HHGOPMAIIMOHHOE, OUOIMOTEYHOE U CIPaBOYHO-OMOIMOTpadrueckoe
oOcity>)kuBaHHUe BCeX KaTeropuii noin3osareneit OY.

3.2.1. Opranusyer AeATEeIbHOCTh aOOHEMEHTOB, YHUTATBHBIX 3aJI0B, CEKTOPOB M OT/EIIOB
(yueOHBIX, OOIIMX, BO3PACTHBIX, OTPACIEBBIX, HAYYHBIX U T.II.), IYHKTOB BbIIa4yH.

3.2.2. Oka3splBaeT NOAACPKKY (KOHCYJIbTATHBHYIO, IMPAKTUYECKYIO, HHAWUBUIYATbHYIO,
TPYNIIOBYIO, MaccoByto) moib3oBarenssM HBL[ B pemeHnn uHGOPMALMOHHBIX —3ajad,
BO3HHUKAIOIIMX B TMpoLecce HX Y4eOHOH, mnpodeccHOoHANbHOM M WHOW MO3HABATEIbHOU
JIeATEIBbHOCTH.

3.2.3. Opranu3yer BBICTaBKH, O(OPMIISIET CTEHIBI, TUIAKATBI W T. M. JJII OOeCreueHus

uH(OpMHUPOBaHUs ToJb30BaTenei o pecypcax UBLI.



3.2.4. TIpoBoAUT MacCOBBIC MEPOIIPUATHSI, HMEIOIIE 00pa3oBaTesbHbIC, HH(POPMAITMOHHBIE,
KYJIBTYPHO-BOCIIUTATEIHHBIC IISITH.

3.2.5. Ucnonp3yeT TeIeKOMMYHUKALMOHHBIE TEXHOJIOTHH B PEUICHUH 33/1a4 OMOIHMOTeUHON
HNOJEPKKU yueOHOU JesITeIbHOCTH U OpTaHU3al|K JOCTyMa K HHPOpMAaIiH.

3.3. PykoBoaut MPOIECCOM 00yJeHus TEXHOJIOTUSIM MH(POPMAITMOHHOTO
caMo00CITy)KUBaHUSI.

3.3.1. OkaszpiBaeT METOAMYECKYI0O nomoulb mosb3oBarensM HWBL[ B pemeHun
WH(pOpPMAIMOHHBIX 3a7ad4, BO3HUKAIONIMX B TMpoIlecce HUX Yy4eOHOH, MpodecCHuoOHATHHON
JIesATeTbHOCTH. BceTpamBaer B mporecc WH()OPMAIMOHHO-OMOIMOTEYHOTO OOCITYKHBAHUS
DJIIEMEHTHI  O0ydYaromiero xapakrtepa (MHAWBHUIyadbHBIE H TPYIIOBHIE KOHCYIHTAIHH,
NPAaKTUYECKHE COBETHI, TIOKA3 TEXHOJIOTUYECKUX aCIIEKTOB PabOThI ¢ HHPOpMAIUEH).

3.3.2. IIpoBomuT MaccoBblE MEPONPHUATHS, OPHEHTUPOBAHHBIC Ha (OPMHPOBAHHE
MH(OPMALIMOHHON KYJIbTYpbI IIKOJIbHUKOB.

3.3.3. OxkaszpiBaeT uH(GOPMAIIMOHHO-OMOIMOrpahUUECKYl0 TMOANCPKKY JEATEIbHOCTH
NIe1aroroB M yyaluxcs B OOJIACTH CO3JaHMsI MH()OPMAIIMOHHBIX MPOIYKTOB (JOKYMEHTOB, 0a3
JaHHbIX, Web-cTpaHul u T.11.).

3.3.4. IlpoBomuT 3aHATHS, CBSI3aHHBIE C HWHPOPMAIMOHHO-OMOINOTECYHONW KYIBTYPOH,

ABIISICTCS 0a30M A MPOBEACHUS MTPAKTUYECKUX 3aHATHH.

IV. IPABA TIOJIb3OBATEJIEHN UBI]

4.1. IlpaBo nocryna B UBL] umerot Bce nosb3oBarenu OVY.

4.2. Tlopsamok pgocryma K UWH(GOPMAIMOHHBIM pecypcaMm OTAEIbHBIX  KaTeropHid
II0JIb30BATENEH, HE SABJSIIOIIMXCS ydyalluMucs U cotpyaaukamu OV, onpenensercs IIpaBunamu
nonb3oBanus UBII.

4.3. [Tonp30oBaTeIM UMEIOT MPABO OECIUIATHO MOJIYYaTh:

- uapopmanuio o Hannunu B BL] KOHKpeTHOTO T0OKyMEeHTa;

- CcBeIeHHMS O cocraBe MHpopManMOHHBIX pecypcoB MBIl uepe3 cucremy Karajioro u
npyrue hopmbl HHPOPMUPOBAHUS,

- KOHCYJIbTAllMOHHYIO TOMOIIb B IIOUCKE U BEIOOpE UCTOYHMKOB MH(POPMAIIH;

- mob6oit nokymeHT u3 ¢ouaoB MBI Bo BpeMeHHOE IM0JIb30BaHHE HA YCIOBUSX,
onpeneneHHbix [Ipasunamu nons3oBanus MBLI.

4.4. TTonp3oBarenu MBIl nmeroT mpaBo ydacTBOBaTh B MEPONPUATHSIX, MPoBOAUMBIX UBLI;

4.5. Tlomp3oBatenn MBI mMeroT mpaBo oOpamaThCs Ui pa3pemieHus KOHQIMKTHOMN

CUTYyalluu K JUPEKTOPY IIKOJIBIL.



V. OTBETCTBEHHOCTbD IIOJIb30OBATEJIEN UBI]

5.1. ITonw3oBarenu 00s13anbl codmonath [Ipasuna mons3oBanus MBI,

5.2. Tone3oBatenu, Hapymmsmue llpaBuna monb3oBanus WBL] m npuunHuBIIME yiIepo,
KOMIIEHCUPYIOT €ro B pa3Mepe, ycraHoBieHHOM [IpaBunamu nonb3zoBanust MBI, a Takxe HecyT
MHYIO OTBETCTBEHHOCTh B Clly4asx, npeaycMoTpeHHbIX I[IpaBunamu mnonbzoBanus WBL[ u

I[CﬁCTByIOH.IHM 3aKOHOJAaTCIIbCTBOM.

VI. OBA3AHHOCTH UBI

6.1. B o6s3arrOCcTH MBI BXOAMT:

- co0III01aTh TOCYIaPCTBEHHBIE OUOINOTEYHBIE CTAaHIAPTHI U HOPMATHUBHI,

- 0o0ciyXMBaTh TOJB30BAaTENEH B COOTBETCTBUH C ACHWCTBYIOIIUM 3aKOHOAATEIbCTBOM,
[Tonoxxenuem u [IpaBunamu nons3zoanus MBLI;

- OTpa)kaTb B CBOEH JEATEIBbHOCTH CJOXMBIIEECS B OOLIECTBE HACOJIOTHYECKOE U
MOJIMTUIECKOE MHOT000pasue;

- He JONyCKaTb TIOCYJAapCTBEHHOM WM HWHOM LEH3Yyphbl, OrpaHUYMBAIOLICH IIpaBa
N0JIb30BaTENe Ha CBOOOIHBIN JOCTYI K MH(OPMAIMOHHBIM PECypcaM;

- HE HCHOJb30BaTh CBEIEHUSA O IOJIB30BATESIX M MX YHUTATEIBCKMX 3alpocax, KpoMe
CJIy4aeB, KOT/Ia 3TU CBEJICHUS MCIIONB3YIOTCS Ul HAYYHBIX IeJIel 1 OpraHn3auuu OnOIuOTeYHO-
UH(POPMALIMOHHOTO 00CTYKHBAaHHUS;

- ©XKEKBapTAJIbHO CBEPATh JOKYMEHThl Oubauorekn c¢ «dDenepanbHbBIM — CHHCKOM
9KCTPEMHUCTCKMX MaTe€puajoB» M HE JONYCKaTh PACHPOCTPAaHEHHWE M XPAHEHHUE JIUTEpaTyphl
IKCTPEMUCTKON HaIpaBIE€HHOCTH;

6.2. UBL] oTuntsiBaetcs nepen qupekropoM OY U opraHaMu rocyJapCTBEHHOM CTaTUCTHKHU
B IOpAOKE, IPEIyCMOTPEHHOM JEHCTBYIOIIMM 3aKOHOAATEIBCTBOM H  yYPEIAUTEIbHBIMU

noxkymentamu MBI,

VII. IPABA UBII

7.1. UBLl umeet nipaBo:

- CaMOCTOSITEIILHO ONPENENATh COEP)KaHNE U KOHKPETHbIE (POPMBI CBOEH JEATEIBHOCTU B
COOTBETCTBUH C 33a7jauaMy U QyHKUIUAMH, onpeaeneHHbMU [Tonoxennem o6 MBI

- CaMOCTOSITETIbHO ONPEAEIATh HCTOYHUKU KOMIUIEKTOBAHUS CBOMX HH(OPMAIIMOHHBIX
pecypcos;

- omnpeneniate B coorsBerctBuM ¢ IlpaBunamu mnomnws3oBanuss MBIl Buael u pasmepsl

KOMIIEHCAIINH yiepOa, HaHeCeHHOTo monb3oBarersimu MBI,



- OMPENENATh CyMMY 3aJI0Ta, B CIIydasiX, mpeaycMoTpeHHbIX [IpaBunamu nons3oBanus MBI

- BXOOUTh B OHOMMOTEYHBIE OOBCIMHEHUS B YCTAHOBJICHHOM JICHCTBYIOIIUM
3aKOHO/IATEIbCTBOM MOPSIAKE;

- y4JacTBOBaTb Ha KOHKYPCHOM WJIM HHOHM OCHOBE B pealu3zauuu (QenepaibHbIX,
PErHOHANBHBIX U MEXIYHAPOJHBIX TPOrPaMM pPa3BUTHUSL OMOIMOTEYHOrO AeNa;

- W3BIMaTh M PEANIM30BHIBATH JOKYMEHTHI M3 CBOMX ()OHJIOB B COOTBETCTBHH C TOPSIKOM
UCKIIIOUEHHUS]  JJOKYMEHTOB,  COTJIACOBAaHHBIM  C  JHUPEKTOPOM, U  JEHCTBYIOLIUM
3aKOHOJATEIbCTBOM;

- y4acTBOBaTh Ha KOHKYPCHOW OCHOBE WJIM WHOM OCHOBE B peaiu3anuu (enepaabHBIX,

PETMOHANBHBIX U MEXAYHAPOTHBIX TPOrpaMM Pa3BUTHsI OMOIMOTEYHOTO Aesa.

VIII. YITPABJIEHUE. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE

8.1. PykoBonctBo MBI ocymiectBisier 3aBenyromiuii, Ha3Hadyaemblii aupekropom OV wu3
yucia CHEUAIMCTOB MO TPYAOBOMY JOTOBOPY (KOHTPAKTy), MMEIOIIMUX BBICHIEE, CPEIIHEE
crienuanbHoe npodeccruoHanbHoe (Tefarornyeckoe, ONdIMoTeuHoe 00pa3oBaHue), CTax pabOThI
He MeHee 3-X JIET;

8.2. Crpykrypa UBI] pa3pabareiBaeTcs WHAMBUAYAIBHO Isi KOHKpeTHOH OY W JOMKHO
BKJIIOYATh TMOMUMO TPATUIIMOHHBIX TOJpa3AeleHri (aOOHEMEHTOB, YMTAIBHBIX 3aJI0B U IIp.)
WHHOBAILIMOHHBIE OT/ENbI U CEKTOpA.

8.3. 3onbr MHpOpMAIMOHHO-OMOINOTEYHOTO IIEHTpA:

- 30Ha aboHeMeHTa (KHUTOBbIJaua U BblJlada HH(POPMALIMOHHBIX PECYPCOB)

- 30Ha YMUTAJIBHOTO 3a1a (IPOCMOTP BUJIE0, TPOCTYIINBAHUE MY3bIKH, JOCTYIl B UHTEPHET, K
DIIEKTPOHHBIM OHOIHOTEKAM)

- peKpeanMoHHasi 30Ha - AocyroBasi (GyHKUHS (HAaCTOJbHbBIE UTPHI, UTPOBas IJIOMIAAKA IS
HaJaJbHBIX KJIAaCCOB)

- 30Ha KOJUIEKTMBHOW pabOThI (MMPOCTPAHCTBO C MPE3CHTAIMOHHBIM OOOpPYIOBAHUEM IS
BHEKJIACCHOTO U HAAMPEAMETHOTO 00Pa30BaTEeIHLHOTO MPOIIeCCca)

- IPEe3eHTAIlMOHHAsI 30HA (OpraHu3aIMs BHICTABOK, TEMATHYECKUX IKCITO3UIIUIN);

8.4. 3aBenyromuii pa3padbaThIBacT U MPEJOCTABISIET HA YTBEpKACHUE aupekTopy OV:

- CTpYKTYypY U mratHoe pacnucanue MbII;

- [IpaBuna nmonb3osanust UBLI, onpenensromue nopsaok nocryna k ¢ponmam UBII,

- rutanbl padoter UBL;

- IOJIKHOCTHBIE MHCTPYKIIMU COTpYAHUKOB UBILI;

- TEXHOJIOTMYECKYIO JIOKYMEHTAllMI0, B T.4. O MOPSJAKE HCKIIOYEHUs JIOKYMEHTOB U3

uHpopMannoHHbIX pecypcoB MBI,



8.5. Tlopsmok komruiekToBanus mrara WBIL[ rumHasum permameHTupyercs TpyaoBbIM
KojgekcoMm PD;

8.6. TpynoBeie otHomenus padotHukoB MBI perymupytorcs TpynoBsiM kojexcom PO.
3aBenyromuii MBIl HeceT MmojHyI0 OTBETCTBEHHOCTh 3a pe3yibTaThl nestenbHocTH MBI B
npeaesax CBOEM KOMIIETEHIMM, B TOM YHCIE€ M MATepUANIbHYIO. Y4peauTenab, B JIULE
agmunuctpanuu OV, He BOpaBe BMEIIMBATHCS B TBOpUECKylo aesTenbHocTh MBI, 3a
HCKIIIOUEHHEM CJIy4yaeB, MPEyCMOTPEHHBIX AEHCTBYIOUIUM 3aKOHOAATENbCTBOM U [lonoxeHnuem
00 UBLI.

8.7. Yupenutens B nuie anmuuauctpanuu OY, obecrieunBaet UBL;

- HEOOXOIUMBIMH CITY’)KEOHBIMH W TPOW3BOJICTBEHHBIMH MOMEIIEHUSMU B COOTBETCTBUU C
JNEHCTBYIOIIMMU HOPMaMHU M TPEOOBAHUEM BBIJICIICHUS CIICHIUATBHBIX TTOMEIICHH 17151 paboTHI ¢
y4eOHOM JTUTEPATYpOH, YUTAITBHBIX 3aJI0B | TIP.;

- ¢pmHAHCHpPOBAaHUEM KOMITJIEKTOBaHMS ()OHJIOB;

- DJIEKTPOHHO-BBIUUCIUTENBHON U KOIMPOBAIBHO-MHOKUTEIBHON TEXHUKON, OPITEXHUKOM,
npu Hannunu B OV noctyna B MHTEepHET, BoIxoa0oM B MIHTEpHET;

- YCJIOBHSIMHU, 00€CTIEUNBAIOIIIUMHU COXPAHHOCTh MaTepHAIbHBIX IIeHHOCTeH MBLI;

- YCIIOBHSIMU JIJIs1 arTecTanuu cotpyaaukon MBI,
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